
 
Resolution No. 15-0752 

 
 

A RESOLUTION APPROVING AMENDMENT TO THE CITY 
PERSONNEL POLICY MANUAL REGARDING RESIDENCY 

REQUIREMENTS FOR FULL-TIME STAFF  
 
 

 WHEREAS, the City has determined that it is in its best interest to ensure maximum 
effectiveness and efficiency for employees who provide essential City services to live within a 
certain radius of the City in order to report for work expeditiously when called upon in times of 
emergency, catastrophe or other critical events when available; and 
 

WHEREAS, the City must balance the residency requirement with the available 
employee candidate pool and its desire to recruit, employ and retain the most qualified 
employees; and 

 
WHEREAS, the City is seeking to amend its current residency requirement to reflect the 

purpose as outlined in the first two paragraphs of this resolution  
 
 NOW, THEREFORE, BE IT HEREBY RESOLVED by the City Council of the City 
of Windsor Heights, Iowa, on this 20th day of July, 2015, that the attached Policy labeled Exhibit 
1 and Titled, “4.6 Residency Requirement” is hereby approved as an amendment to replace the 
existing section of the same number in the Employee Personnel Manual. 
 
 
 
 Passed and approved this 20th day of July, 2015. 
 
 
 
 
  
      ______________________________________ 
      Diana Willits, Mayor 
 
 
 
Attest:_______________________________ 

Brett Klein, City Administrator 



4.6 Residency Requirement 
All full-time City employees employed hired hired after January 1, 2008, in the  Police, 
Fire and Street Departments, and all Department Heads and Chief Administrative 
Personnel must reside within twenty-five (25) minutes (traveling at normal speeds) of the 
building or facility to which they normally report to work30 miles of the corporate 
boundary limits as identified by the attached 30-mile residency buffer zone. All paid-per-
call Fire Department personnel must reside within fifteen (15) minutes 1.5 miles of City 
Hallthe Public Safety Building.  The City Council has specifically found that the 
employees covered by this requirement provide essential services to the City in times of 
emergency, catastrophe, or other critical events and must be available for call-back to 
maintain these essential services.  Exceptions to this policy may only be granted upon 
specific recommendation of the City Administrator that special circumstances and/or an 
undue hardship exist and the City Council then concurring therewith.   
 
Any new employee hired and covered under the terms of the policy must comply not later 
than twelve month after he/she commences employment.  For the purpose of this 
provision, the term “residence” means the physical place where the employee actually 
resides along with other members of his or her immediate family and would entitle the 
employee to become a registered voter at such residence and if owned by the employee, 
to homestead the property for real estate tax purposes.   
 
The City has no restrictions regarding where other non-essential employees maintain 
their residence.  The only requirement is that such employees be able to regularly report 
to work on time. 
 
An employee covered by an individual employment agreement or a collective bargaining 
agreement with provisions that conflict with any portion of this requirement will follow 
the provisions of the agreement. 
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