13.1.

Work Hours

The general hours of operation for City offices, including City Hall, Public Safety
Building, Public Works, and Community and Events Center are from 8:00 a.m. until 4:30
p.m. Monday through Friday, excluding City observed holidays. Mondays may have
extended hours if it is deemed necessary to accommodate the public. Specific work
hours for individual employees may vary based on the needs of the City and of the
employee, as determined by the appropriate supervisor. Hours may be further
determined due to factors such as temperature, at the discretion of the appropriate
supervisor. Work break schedules shall be determined on a departmental basis and shall
be the responsibility of the department head to oversee. Any non-standard schedules or
non-traditional work arrangements must be approved by the City Administrator. Summer
hours will entail City offices closing at 3:00 p.m. on Fridays from Memorial Day through
Labor Day unless or until rescinded by City Council.



